
















Annexure-A 
  

 
  
After login, select the header-Medical Reimbursement, choose Upload Prescription, after that following screen will be displayed 
wherein enter Doctor’s name, chose relation i.e. Self/Spouse, enter consultancy fees receipt no. enter receipt date, chose Dr. 
type i.e. MBBS/MD etc., enter type of disease, if disease is dental then tick Dental option, then click photo of Dr prescription in 
less than 2 MB in Jpg/pdf format etc. and upload the prescription. After which S.No. of prescription will be generated on right 
side above Dr. type which may kindly be noted. Then click the Submit button. 
  

 
   
Again go to the header Medical Reimbursement, Choose Reimbursement (prescription), Select Prescription Serial No., Select 
Consultancy fee/ Lab & Path Test / Medicine bill/ Dental. In each column upload the relevant bill, after uploading each relevant 
bill, tick the declaration check box and press Submit button. 
  



 
  
  
After above steps go to the header Reports, choose Medical Reimbursement status (Employee), select year and view your 
claimed bills 
 

 



 


